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1.001mue moJioxKeHus

1.1.ITonoxkeHue o mopsiike pa3pabOTKU, IPUHITHUS U YTBEPKACHUS
JIOKQJIbHBIX HOPMATUBHBIX aKTOB B HOUY 1O «/lerckuii can «Cka3ka»

pazpabotrano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM "OO 00pa3oBaHHM B
Poccuiickoit  ®enepanuun”, VYcraBoMm, OOMIEPOCCUUCKUM KIIaCCUPUKATOPOM
ynpasieHueckol nokymeHTaumu u ['OCT P51141-98 "Jlenonpous3BoacTBo H
apxuBHOe Jeno. TepMuHbl W ompeneneHus" C IeNbl0 ONpeaeiaeHuss OOIuX
TpeOOBaHMI K TMOPSAIAKY pa3pabOTKHA MPOEKTOB JIOKATHLHBIX HOPMATHBHBIX aKTOB,
OCHOBHBIX TPEOOBAaHHWHN K COJCPKAHUIO JIOKAJTBHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, MOPSAJKY MPUHATHS U YTBEPKICHUS JIOKATbHBIX AKTOB, 4 TAKKE BHECCHUE B
HUX JOMNOJIHEHUN U U3MEHCHU.

1.2.Hactostiuee IlosockeHre packpbIBaeT OCOOEHHOCTH M CIEHU(UKY
COCTABJICHHSI JOKYMEHTAI[MU JIOIIKOJBHOIO  0Opa30BaTENbHOIO YUPEKICHHS
(mamee - JIOY) B COOTBETCTBMM C €ro KOMIIETECHIIMEH, OMpeaeIeHHON
JICUCTBYIOIIUM 3aKOHOAATEILCTBOM U Y cTaBom JIOVY.

1.3.Hacrosmiee IlonoxkeHne npeAHa3HAYEHO MJIA  PETyJIUpPOBAHUS
yIpaBJICHUYECKOM, 00pa30oBaTeIbHON, (UHAHCOBO-XO3SIMCTBEHHOM, KaJpOBOM U
WHOM (PYHKIIMOHAIBHOU fesiTeabHocTH BHYTpHU OV

1.4.JlokanbHble HOpMaTHUBHbIE TmpaBoBble akThl JOY He Moryt
IIPOTUBOPEUUTH €€ Y CTaBy.

1.5. B IlomoxeHnn NpuMEHSIOTCS TOHATHUSA

1.5.1.JIokanbHpI1 HOPMATHBHBIM MPABOBOM aKT - 3TO NUCbMEHHBIN
opuIManbHBIA JOKYMEHT, NPUHATHIA (M3AaHHBIA) B oOmNpenelaeHHo dopme
cooTBeTcTByrommuM opranom JIOY B mpenmenax e€ro KOMIIETEHUHH U
HANpaBJICHHBIN HA YCTAHOBJICHNUE, U3MEHEHHUE I OTMEHY MPABOBBIX HOPM.

1.5.2.1lpaBoycTanaBnvBaromiue  JTOKYMEHTBI —  3TO  JIOKYMEHTHI,
onpeaessitone co3nanue JOVY, peopranuzanuio, JUKBUAAINUIO; JTOKYMEHTHI,
ompeaenstone  npeaenasl  gedarenbHocth  JIOY;  akThl,  BblJIaBaeMbIC
roCyJapCTBEHHBIMU M MHBIMH OpraHaMHU U 3aKpEIUISIoNIre MpaBa U 00sS3aHHOCTU
npaBooOnanareneii. IIpaBoycranaBmuBatonme gokymeHTsl JIOY  sBistorcs
HOPMATUBHBIMM  TIIPaBOBBIMH, pErJaMEHTUPYIOIIUMHU  AestenbHocTh OV,
MOATBEPKAAIOT €T0 NMPABOBOM CTATYC.

1.5.3.Peructpanus J0KaJbHOIO HOPMATHBHOTO MPAaBOBOIO aKTa - 3aIUCh
YYETHBIX JaHHBIX O JIOKYMEHTE IO YCTaHOBJIEHHOU (opme, pukcupyromas (akt
€ro co3/1aHus, onmyO0auKoBaHus Ha ouimaibHoM caiite JJOY.

1.5.4.9¢pheKTUBHBII KOHTPAKT - TPYAOBOM JIOroBOp C pPabOTHUKOM, B
COOTBETCTBHE C KOTOPBIM YCJIOBHUS TOJYYEHHUS] BO3HATPAKICHUS JTOJKHBI OBITh
MOHSATHBI PabOTOATETIO0 U PAOOTHUKY U HE IOMYCKATh JIBOMHOTO TOJKOBAHUSI.

1.6.Hactostmiee [Ilonoxenue mnpunHumaercs Ha OOmeM coOpaHuu
TPYAOBOI'O KOJUIEKTHUBA, KOTOPBIM YIOJHOMOYEH BHOCUTH B HErO JOINOJHEHUS U
n3MeHeHus. Hacrosimee [losioxxeHue yTBEpKIAeTCd NPUKA30M 3aBEAYIOLIETO U
JIEUCTBYET JI0 MPUHSTHSI HOBOTO.



2.Knaccudukanus J0KaIbHBIX HOPMATHBHBIX akTOB JIOY

2.1.JlokanbHble  HOpMaTuBHble  akThl  JIOY  knaccuuuupyroTcs
CJIeIyIOIUM 00pa3zoM:

2.1.1.JIlokanbHble HOPMATUBHBIE AaKThl, YTBEPXKIAEMbIC 3aBEIYIOIIUM
(opraHM3aIlMOHHO-PACTIOPSIUTEIIbHAS TOKYMEHTAIINSA):

-TIOJIO’KEHHUS O CTPYKTYPHBIX TOJIpa3ieieHusIX (IpU HAIUYUN );

-IIUKJIOTpaMMa o0pa3oBaTeIbHOMN 1eITebHOCTH;

-Ilopsimox ~ camooOcnenoBanmst  JIOY  (dbopma  camooOciemoBaHus
YTBEPKIACTCA YUPECAUTEIIEM);

-IIporpamma nmpuema Ha paboTy;

-Ilopsimok ~ y4yeta, XpaHEHHs] W  HCIOJB30BAHUS  CIHOPTHUBHOTO
o0opynoBaHus (cepTuukanys, XpaHeHHE, UHBEHTApU3ALIKS);

- IpaBWJIa JJOCTYyMAa K MH(POPMAIIMOHHBIM CUCTEMAM;

-IITATHOE PACIIUCAHUE;

-CTPYKTypa U IITaTHasi YUCICHHOCTH;

-HOMEHKJIaTypa Je;

-UHCTPYKIMS 110 JIEJIOTIPOU3BOJICTBY;

-JI0JDKHOCTHBIE HHCTPYKLIUN PAOOTHUKOB,

-IpUKa3bl U PACHOPSKEHHs] 10 BOIPOCAM OCHOBHOM JI€ATENbHOCTH, 00
OTITyCKaxX paOOTHUKOB, 110 JIMYHOMY COCTaBY, 10 JIETSM;

-rOJI0BOM TU1aH paOoThI (MPUHUMAETCS Ha MEeIarorudeCKoOM COBETE);

-00 oOpraHu3alMi MPONYCKHOTO pPEXHUMAa M MpPaBUIAX MOBEACHUS
MOCETUTENCH Ha TEPPUTOPHUH U B 3/IaHUU;

-Ipyryue JOKyMEHTBI, COTJITACHO HOMEHKIIAType Je.

2.1.2. JlokanbHblE HOPMATUBHBIE AKThI, YTBEPKIAEMBIC 3aBEAYIOLIUM C
y4€TOM MHEHHUS KOJUIETHAILHBIX OPTaHOB YIIPaBJICHMUS:

Oo61ee coOpaHue TPyI0BOI0 KOJLUIEKTHBA:

-nnojoxenue o JJOVY;

-OCHOBHas 00pa3oBareibHas mporpamMmma JOIKOILHOI0 00pa30BaHus;

-[I0JIO’KEHHE O MENATOTHYECKOM COBETE;

-nojoxxeHne o CoBere poauTeNei;

-nojoxeHre o Komuccun 1o yperyimpoBaHHIO CIOPOB  MEXKIY
y4acTHUKaMU 00pa30BaTeNIbHbIX OTHOIICHU;

-MOJIO’KEHUE O SI3bIKaX 00pa30BaHMUS;

-MOJIOKEHUE O MpaBax M OOSI3aHHOCTSIX YYACTHHUKOB 0Opa30BATEIbLHOIO
npoiiecca;

-MOJIOKEHWEe O TMpaBWiax mpuéma, TNepeBoJa UM OTUUCICHUS
BOCIIUTAHHUKOB;

-TI0JIOKEHUE O TPOOJIEMHOM (TBOPUYECKOM) TPYIIIIE;

-TIOJIOKEHHE O TEePCOHAIBHBIX JAaHHBIX BOCHUTAHHUKOB U POJUTENEH
(3aKOHHBIX MPEACTABUTENECH);

-TI0JI0KEHHE O BHYTPEHHEM MOHUTOPHHIE KauecTBa 00pa30BaHUS;

-nosioxkenne 06 O0meM coOpaHuy TPYOBOTO KOJIJIEKTHBA,

-1ojoxkeHne 06 opuimanbHoM caiite B cetd "UHTepHer";

-[0JIO’KEHUE O TOJDKHOCTHOM KOHTPOJIE;



-TI0JIO’KEHUE O TIOCTYIUUICHUH M PACX0/I0BAaHUN BHEOIOKETHBIX CPEJICTB;

-1I0JI0’KEHUE 00 orIaTe Tpyia U CTUMYJIMPOBAHUU PAOOTHUKOB;

-KomekTuBHBIN 10roBOp;

-IpaBUJIa BHYTPEHHETO TPYAOBOTO PACIIOPSAIKA;

-U  JpyTHe€ JIOKAJIbHBIE  AaKThl, MPEIYyCMOTPEHHbIE YCTaBOM U
JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon denepanumu.

Ileparornueckuii coBer:

-TI0JI0KEHHE O KAJICHJAPHOM TUIaHHPOBAHUU 00pa30BaTEILHOTO MPOIIECCa;

-U  JIpyrHe JIOKAJIbHBIE  aKThl, MPEIyCMOTPEHHbIE YCTaBOM U
JNEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickont denepannu.

CornacoBanue ¢ npogcow3om:

- MOJIO’KEHUE 00 aTTeCTallMU MeIarOTMYeCKUX PaOOTHUKOB;

- MIOJIO’KEHUE 00 aTTeCTally 3aMECTUTENIEH PYKOBOIUTEIIS,

-TIOJIO’KEHUSI 00 aTTECTAIIMOHHBIX KOMHUCCHSIX;

- rpaduk pabouero BpeMeHU COTPYAHUKOB;

-MIOJIOKEHHE O HOopMax MpodheCCUOHATBHOM OSTUKH IEarornYecKux
pPabOTHUKOB,;

-rpaduK OTITyCKOB;

-TI0JIO’KEHUE O TOpsAJIKE OOpabOTKM M 3allUThl MEPCOHAIBHBIX JTAHHBIX
PabOTHUKOB,;

-u  JIpyrHe JIOKAJIbHBIE  aKThl, MPEIyCMOTPEHHbIE YCTaBOM U
JNEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

-IIporpamma pazButus JIOY (cornacoBaHHas ¢ yupeauTeaeM);

O01ee poaurTebCKoe coOpaHue:

-T0JIOkKEHUE 00 00IIeM POAUTEIHCKOM COOpaHuu;

-TI0JIOKEHUE O POJUTEITHCKOM KOMUTETE.

-U  JIpyrHe JIOKAJIbHBIE  AaKThl, MPEIYyCMOTPEHHbIE YCTaBOM U
JIEUCTBYIONIMM 3aKOHOAaTeIbcTBOM Poccuiickon denepanum.

2.1.3.JIokanbHble HOPMATHBHBIE AaKTbhl, PETYJHPYIOIIHNE TPYAOBBIC
OTHOILICHHS], TPUHUMAEMbIE OpPraHOM, CO3/IaHHBIM C II€JbI0 Yy4YeTa MHEHUS
pabOTHHUKOB TI0 BOIpOCaM peryiaupoBaHus TpynoBbix oTHomeHud (II K
pabotnukoB JOY mnpu ycrmoBuu, ecid  BBHIOOPHBIM OpraH TMEPBUYHON
po()COrO3HON OpraHM3aIluu TPENICTABISAECT WHTEPEChl BCEX WM OOJBITMHCTBA
pabOTHUKOR), U BBOAUMBIE B JIEHCTBUE TPUKA30M 3aBEyIOIIETO:
-aKThl, PETYJHUPYIOIINE TPYAOBBIE OTHOIICHUS MEXIy paboTomareiieM U
pabOTHUKOM;

-IipaBUJIa BHYTPEHHETO TPYJI0BOTO PACIIOPSIKA;

-nepeyeHb JOJKHOCTEe pabOTHUKOB C HEHOPMHUPOBAHHBIM pPabOYuM
JTHEM;

-TI0JIO’KEHUE 00 OryIaTe TpyAa U CTUMYJIMPOBAHUU PAOOTHUKOB;

-TIOJIOKEHUE O TMPOPECCUOHAIBHONW TIOJITOTOBKE, TEPEIOATOTOBKE U
MOBBINNICHUN KBaTU(UKAIINH PAOOTHUKOB,;

-COTJIANICHUS MKy pad0TOAaTEIeM U TPYIOBBIM KOJIEKTHBOM.



2.1.4.VlanuBuayanbHbIe JIOKAIBHBIE AaKThl, PETYIUPYIOMIUE OTHOIICHUS
Mexay paboroaaresieM U pabOTHUKOM, POJIUTENEM (3aKOHHBIM MPEACTABUTENIEM) U
J0OV:

-Tpy10BO# A0TOBOP (9(PEeKTUBHBIN KOHTPAKT);

-I0r0BOP 00 00pa3oBaHUHU (C POAUTEISIMU);

-JIONIOJIHUTENbHBIE COTJIAIICHHUS.

2.2 IlpaBoycranaBnuBaronme JoKkyMeHTsl IOV

-YcraB IOV (ero HOBBIE pellaKIIMU, U3MEHEHHUS U JIOTOJHEHUS K HEMY);

-KOTIMM TIPUKA30B yUpeAUTeNIs 00 YTBEpKICHWH YCTaBa, M3MECHCHHUHA W
JIOITOJTHEHUH K HEMY;

-IIOKYMEHTHI O TOCYJAapPCTBEHHOH PETHUCTpAIMN IOPUANYECKOTO JIUIA, O
MOCJICYIONTNX HM3MEHECHHMSIX CBEACHUN O IOPUIUYCCKOM JHUIe(perucTparus
MIPOU3BOJNTCS W CBHJICTEIBCTBA BBIIAIOTCS HAJIOTOBBIM OPraHOM TI0 MECTY
HAXOXKJIEHUS IOPUIUUYECKOTO JIUIIA);

-JIMLIEH3US Ha OCYIIECTBIEHHWE OO0pa30oBaTEIbHOM JEATEIBHOCTH C
MPUIOKEHUEM;

-JIOTOBOP O B3aMMHOM COTPYAHHYECTBE C MEIUIIMHCKUM YUPEKICHUEM C
MPWIOKEHUEM KOITUU JIMIICH3UU Ha OCYIIECTBICHUE MEIUIIMHCKOM €SI TeIbHOCTH;
-JIOKYMEHTHI O TOCYAapCTBEHHON PErUCTPaIlMU MIPaB Ha HEABMYKMMOE UMYIIIECTBO.

3.CTpyKTYypa JIOKAJIBHOI0 HOPMATHBHOIO MPABOBOI0 AKTA

3.1.CTpyKkTypa JIOK&JIBHOTO HOPMATMBHOIO IPABOBOIO aKTa JOJDKHA
o0ecreynBaTh JOTMYECKOE PA3BUTHE TEMBI PABOBOTO PErYJIUPOBAHUS.

3.2.ITpumepHast CTpyKTypa MOJ0KEHU (OpAIKA):

-o01ue nosioxkeHust (mpeamOyiia) - B HEM yKa3bIBAIOTCS 1€ M MOTHUBBI
OPUHATHA HOPMATUBHOIO MPABOBOIO aKTa, MOPSIOK MPUHATHS U CPOK JIEHCTBUA,
MOHSTUMHBIN anIapar,

-cojiepKaTesibHasl 4acTh - COJEPKUT 00s3aTeNIbHbIE pa3felibl; Ha3BaHMS
pa3fenoB OQOpPMIISIIOTCS B BUJIE IYHKTOB, KOTOpPbIE HYMEPYIOTCS apaOCKUMHU
udpaMu ¢ TOYKOW U BBIICISIOTCS KUPHBIM MIPU(GTOM HIIM CTPOUYHBIMHU OyKBaMHu
(TEKCT BHYTpPHU pa3fesioB OOBIYHO JEIUTCS Ha MYHKTHl M HOJAMYHKTBI, KOTOpBIE
MOTYT UMETh OYKBEHHYIO WM HU(PPOBYIO HYMEPALIHIO).

3.3.1IpumepHast CTpyKTypa JOJKHOCTHOM UHCTPYKIUU:

-00III1E TOJIOKCHHUS;

-I0JDKHOCTHBIE 00S13aHHOCTH;

-1paBa;

-OTBETCTBEHHOCTb.

3.4.IlpumepHas cTpykTypa KOJJIEKTUBHOTO JOTrOBOpa OMNPEACISIOTCS
CTOPOHaMH, HO B OCHOBHOM COCTOUT M3 HECKOJIbKHX PA3/I€JIOB U MPHIOKECHUM:

-BCTYIUTENIbHAsA 4acTh (B HEHl (OpMYyITUPYIOTCS OCHOBHBIE HAIlpaBJICHUS
pPa3BUTHUS OPraHU3ALNN);

-TpaBa 1 005I3aHHOCTU aIMUHUCTPAIINH, PAOOTOIATEIIS;

-mpaBa U oOs3aHHOCTH paboTHHKOB JOY M HMX mpencTaBUTEIbHbBIX
OpraHoB.



3.4.1.Pazgensl u npuinoxkeHus KoJuleKTUBHOrO J0roBopa cojepxkKar
HOPMATHUBHBIEC MOJIOKEHUSI U 00s3aTeNbCTBA CTOPOH. HopMaTHBHBIE MOJIOKEHUS
KosieKTUBHOTO J10roBOpa HE JOJDKHBI YXYAIIATh MOJIOKEHUE PAOOTHUKOB IO
CPaBHEHUIO C JICMCTBYIOIIUM 3aKOHOAATEIIbCTBOM Poccuiickon denepanuu.

3.4.2.Conepxxanne  KOJJIEKTUBHOTO  JIOTOBOpAa  OMNPEACHSECTCS  €T0
cTopoHamMu. B Hero MoryT ObITh BKJIIOUEHBI B3aUMHbIE 00513aTEIhCTBA PAOOTHHUKOB
1 paboToiaTens Mo CASAYIOIIUM BOIIPOCaM:

-(OpMBI, CHCTEMBI U Pa3MephI OILIATHI TPYA;

-BBIIJIATA IOCOOMM, KOMIICHCAIIHIA;

-MEXaHU3M PETyJIUpPOBaHUsA OIUIAThl TPyJa C YYETOM BBINOJIHEHUS
nokaszaresnei, onpenesieHHbIX KoJIeKTUBHBIM JOTOBOPOM;

-3aHSITOCTh, IEPEOOYUCHUE, YCIOBUS BEICBOOOXKICHUSI pAOOTHUKOB;

-pabodee BpeMsi U BpeMsl OT/AbIXa, BKIIIOYasi BOMPOCH! MPEIOCTABICHUS U
MPOJIOJIKUTEIBHOCTH OTIIYCKOB;

-yJIy4IlIeHUE YCIOBUHN U OXpaHbl TpyJla paOOTHUKOB;

-rapaHTHH U JIbIOThl pa0OTHUKAM, COBMEIIAIONIUM PaboTy ¢ 00yUeHUEM;

-03/I0POBJICHUE U OT/BIX PAOOTHUKOB M YJICHOB MX CEMEH;

-OoIjIaTa MUTaHUs paOOTHUKAMU;

-KOHTpPOJIb BBINIOJHEHUS KOJUIEKTUBHOTO 10rOBOpa, MOPSAOK BHECEHUS B
HEr0 W3MEHEHMH U JIOTOJHEHUN, OTBETCTBEHHOCTh CTOpPOH, oOOecreueHne
HOPMAaJIbHBIX YCIIOBUM JEATEIbHOCTU MpeAcTaBUTENEeH paOOTHUKOB, ¢ YKa3aHUEM
CpoKa JIEUCTBUSA, O TOPSAKE H3MEHEHHUS JO0TOBOpa, CPOKE OT4YeTa CTOPOH O
BBITIOJTHEHUHU KOJIJIEKTUBHOTO JIOTOBOPA.

3.5.IIpumepHas ctpykTypa [IpaBun BHyTpeHHErO TPyAOBOTO PaCIOpsAKa:

-00IIIME TOJIOKCHHUS;

-TIOPSJIOK MpHUeMa U YBOJIbHEHUS PAOOTHUKOB;

-OCHOBHBIE TpaBa, 00513aHHOCTU U OTBETCTBEHHOCTH pabOTOATENS;

-TpaBa, 00513aHHOCTU ¥ OTBETCTBEHHOCTh PAOOTHUKOB;

-peuM pabOThI U BpeMs OT/AbIXA;

-oIuiaTa Tpyaa;

-MEpPbI MOOUIPEHUS U B3bICKAHUS;

-3aKJIFOYUTEIbHBIE TTOJIOKEHHUS.

3.6. TpynoBoii moroBop (9pPEeKTUBHBIN KOHTPAKT) HE MOXKET COJIEPKATh
HOPMBI, yXYIIIAIOIINE TMOJ0KEHHE PAaOOTHUKOB MO CPAaBHEHHUIO C TPYIOBHIM
3aKOHOAATEILCTBOM, KOJIJIEKTUBHBIM JOTOBOPOM, COTJIAIIICHUSIMHU.

3.6.1.1lpumepHass CTpyKTypa TpyaoBoro jgoroBopa (3dpdexkTuBHOTO
KOHTpPAaKTa):

-ipeamoOya;

-00III1E TOJIOKCHHUS;

-TipaBa 1 00sI3aHHOCTH PaOOTHHKA;

-TpaBa 1 00513aHHOCTU PabOTOIATETIS;

-oIuiaTa Tpyaa;

-paboyee BpeMs U BpeMsl OT/AbIXA;



-COI[MAIbHOE CTPaxOBaHUE M MEphbl COLMAJIBHOW MOIICPKKUA PabOTHHKA,
PEeTyCMOTPEHHbIE 3aKOHOJIaTEJILCTBOM, OTpacieBbIM COTJIallICHHUEM,
KOJUIEKTUBHBIM JIOTOBOPOM, HACTOSIIUM TPYJIOBBIM JIOTOBOPOM;

-1HbIE YCIIOBUS TPYI0BOTO JOTOBOPA;

-OTBETCTBEHHOCTh CTOPOH TPYJOBOT'O JIOTOBOPA;

-U3MEHEHHUE U MIPEKpalleHne TPYI0BOTo JOT0BOPa;

-3aKJIIOUUTENbHBIE MOJI0KEHMUS;

-pEKBHU3UTHI CTOPOH.

3.6.2. B oaddexTtuBHOM KOHTpaKTe IOKHBI OBITH YTOYHEHBI U
KOHKPETH3UPOBAaHbI TPyAOBas (PYHKIMS KaXAOro pabdOTHUKA, IOKa3aTenud |
KPUTEPUU OLICHKH 3(PPEKTUBHOCTU €ro JCSATENbHOCTH, YCTAHOBJEH pa3Mep
BO3HArPaX/ICHUA, a TaKKE€ pa3Mep IMOOIIPEHHs 3a JIOCTIKEHHE KOJIJICKTUBHBIX
pe3yabTaToB TpyJa.

3.6.3. B >(pdexkTuBHOM KOHTpPAKTE€ IOJKHBI OBITh KOHKPETU3HUPOBAHBI
JOJKHOCTHBIE O0sI3aHHOCTH paOOTHHUKA, YCIOBHUS OIUIAThl Tpyna, MOKa3aTelld U
KpUTEpUU  OLUEHKU  DPPEKTUBHOCTH  ACATEIBHOCTH s  Ha3HAYEHUs
CTUMYJMPYIOIIMX BBIIIAT B 3aBUCHUMOCTH OT pE3yJbTaTOB TpyJa M KauecTBa
OKa3bIBa€MbIX YCIIYT.

3.7.JoroBop 00 00pa3oBaHUM 3aKIIOYAETCSI B MPOCTOM NHCHMEHHOM
dbopme MEXKTY A0V 51 pOAUTENAMU (3aKOHHBIMHU
MPEICTAaBUTEIISIMHA HECOBEPIICHHOJIETHETO JIUIIA.

3.7.1.1lpumepHasi CTpyKTypa J0roBopa oOpa3oBaHUs:

-00IIIME TOJIOKCHHUS;

-0053aHHOCTH Y TIpaBa CTOPOH;

-OTBETCTBEHHOCTh CTOPOH;

-IOTIOJTHUTENLHBIC YCIOBUS;

-pPEKBU3UTHI U TOJIUCH CTOPOH.

3.7.2.B noroBope 00 o0Opa3oBaHWU (C POAUTENSAMHU) JOJDKHBI OBITh
yKa3aHbl OCHOBHBIE XapaKTEPUCTUKHU OOpa30BaHUs, B TOM YHUCIIE BUJ, YPOBEHb U
(un) HaAMPaBJICHHOCTh O00pa30BaTENIbHONW MporpamMMbl (4acTh 0Opa30BaTEIbHOM
pOrpamMMbl  OTIPENICTICHHOTO YPOBHS, BUAA W (WJIM) HAmpaBlIEHHOCTH), (opma
oOyueHusi, CpOK OCBOEHHsS 00pa30BaTeIbHON MpPOrpaMMbl (IIPOJOKUTEILHOCTD
oOy4eHwUs).

3.7.3.B noroBope 00 o00pa3oBaHWH, 3aKJIIOYAEMOM IIpU IpPUEME Ha
oOydeHHe 3a CueT CpPEACTB (PU3NYECKOro W (WJIM) IOPUAWYECKOro Jnna(manee -
JOTOBOp 00 OKa3aHWM TUJIATHBIX 00pa30BaTENbHBIX YCIIYT), YKA3bIBAKOTCS MOJHAsS
CTOMMOCTh TIATHBIX 00pa30BaTENbHBIX YCIYT M MOPSAAOK MX oruiatbl. CBeneHus,
yKa3aHHBIE B JIOTOBOpE 00 OKa3aHWHM IJIATHBIX 00pa30BaTEIbHBIX YCIYT, MOJKHBI
COOTBETCTBOBATh HMH(POpPMAIMHM, pPa3MEIICHHOW Ha OQUIMATbHOM CcalTe
oOpa3oBaTenbHOTO yupexkjaeHuss B cetu "HHTepHeT' Ha nary 3aKiIrOYeHUS
noroBopa. OCHOBaHMS PAacTOPXKEHUSI B oJHOCTOpoHHeM mopsanake JJOY norosopa
00 OKa3aHUM IJIaTHBIX 00Pa30BaATEIBHBIX YCIYT YKa3bIBAlOTCS B JOTOBOPE.

3.8.3nauntenpHble IO 00BEMY HOPMATHUBHBIE TMPABOBBIE AaKTHl MOTYT
JICNATBCS Ha TJIABbl, KOTOpPblE HYMEPYIOTCS PHUMCKUMHU IHUPpaMU U HUMEIOT
3aroJIOBKH.



3.9.1lpu HeoOXOIMMOCTH Ml TOJHOTHl H3JIOXKEHHs BOIpoca B
HOPMATHBHBIX IPABOBBIX aKTaX MOTYT BOCIIPOM3BOJUTHCS OTIEIBbHBIEC IOJIOKECHUS
aKTOB 3aKoHojarenbcTBa Poccuiickoin Penepanuu, KOTOpbIE HOJDKHBI HMETh
CCBUJIKM Ha 3T aKThl U Ha O(pULIMATIbHBIA UCTOYHUK UX OITYOJIMKOBAHUS.

3.10.Eciu B HOpMaTMBHOM IpPaBOBOM aKT€ IPUBOIATCS TaOJIMIIbI,
rpauKu, KapThl, CXEMbl, TO OHHM JOJKHBI OOPMIISITHCS B BUAE NPUIIOKEHUH, a
COOTBETCTBYIOIIME ITyHKTHI aKTa JOJKHBI IMETh CCBUIKU Ha 3TH IPUIIOKEHHUS.

3.11.JIOKyMEHTBI-IPWIOKEHNST ~ JTOJDKHBI ~ MMETh  COOTBETCTBYIOLIYIO
OTMETKY, YKa3bIBaIOIIYI0 Ha UX CBA3b C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKa
CTAaBHUTCS B IPABOM BEPXHEM YTIIy JOKYMEHTA - MPUJIOKEHUS U BKIIOYAET: CIOBO
"[Ipunoxenune", npu HE0OXO0AUMOCTH e€ro HoMmep (0e3 3Haka Ne), HAaMMEHOBaHHUE,
JaTy W HOMEp OCHOBHOTO JOKyMeHTa. HopmaTuBHBIA NIpaBOBOW aKT U
[IpunoxeHust JOJKHBI UMETh CKBO3HYIO HYMEPALMIO CTPAHUIL.

4.11opsinok pa3padoTKH JOKAJbHBIX HOPMATHBHBIX IPABOBbIX AKTOB

4.1.ITpoexTsl JIOKaIbHBIX HOPMATUBHBIX aKTOB pa3padaThIBAIOTCS C LENbIO
COOTBETCTBUS JCHCTBYIOIIEMY 3aKOHOHATeNbCTBY Poccuiickon @enepauuu
poOJIEMHBIMH (TBOPUYECKMMU) TPYIIIaMU MO PEHICHUIO MEJaroruueckoro CoBeTa,
OOmero coOpaHMst TPYJOBOrOo KOJUIEKTHMBA Wi aamuHuctpanuu JOY B
3aBUCUMOCTH OT UX KOMIIETEHIINH, OIIPEACIEHHOM 3aKOHOM U YcTaBoM IOV,

S.I1opsAiOK NPUHATHSA U BBOJ B JIeMCTBHE JIOKAJIbHBIX HOPMATUBHBIX
NPaBOBBIX AKTOB

S.1.IIpenycmotrpennsie 1. 2.1.2 nHacrosimero I[lomoxkeHus IOKalabHbIE
HOPMATHUBHBIE aKThl MPUHUMAIOTCS KOJUIETHAIbHBIMU OpraHaMH YIpaBJeHUS,
YTBEPKIAIOTCS 3aBEAYIOIIMM B TEYEHUMH 3-X JHeW. Paccmorpenme mpoekra
JIOKQJIbHOTO HOPMAaTHBHOTO IIPABOBOIO AaKTa JOJDKHO OTPAXKaTbCsi B IPOTOKOJIE
3acelaHds  KOJUIeTMaJdbHOro  opraHa  ympaieHus. [pud  "IIpunsro
negarorndeckuM coseroM (OOmmM coOpaHueM TpynoBoro koiuiektuBa) IOV
MPOTOKOJ Ne or" " 20 r." mpocTaBisieTcs B JIEBOM YTIIIy
TUTyNbHOTO JucTa, rpud "Omobpeno Coserom JIOO mporokon Ne ot " "

20 r.",

5.2.J1aToil IpUHATHS JOKAJIIbHOTO HOPMATUBHOI'O aKTa CYUTAETCS JlaTa €ro
IPUHATUS COOTBETCTBYIOLUIMM OPraHOM YIPaBJIECHUS, HAHECEHHAas YTBEPIAUBLIUM
ero JOJKHOCTHBIM JIMIIOM Ha rpude yTBepKIeHus, eClI UHOE HE MPeyCMOTPEHO
CaMUM JIOKQJIbHBIM HOPMATHUBHBIM aKTOM.

5.3.JIokanibHbIE HOPMATUBHbBIE AKTHI JEHCTBUTEIbHBI B T€YEHHE S5 (IIATH)
JET C MOMEHTa MX NpHUHATUA. [0 MCTEYEHMHM yKa3aHHOrO CpOKa JIOKAJbHBIN
HOPMATHUBHBIA aKT MOJJIEKAT MEPECMOTPY Ha MPEAMET M3MEHEHHUs TpeOOBaHMIA
JEHWCTBYIOLIETO 3aKOHOJATENIbCTBA, a PABHO HWHBIX YCJIOBHUHM, BIIEKYIIHMX
U3MEHEHHE, JOMOIHEHHE JTU00 OTMEHY 3aKpeIUIEHHbIX B HUX MosioxeHui. [lpu
OTCYTCTBUM TaKUX YCJIOBHM JIOKaJbHbIE HOPMATHUBHBIE AaKThl MOTYT OBITh
NOBTOPHO MPHUHSTHI B TOM K€ PETAKLUY.

5.4.0 NpUHATHIX aKTaxX JOJDKHBI ObITh 00S3aTE€IHbHO U3BEUICHBI YUaCTHUKU
00pa30BaTEeNbHBIX OTHOIICHUN, KOTOPHIX KACAIOTCS MPHUHSATHIE HOPMBI (IIpaBUiia),
MyTEeM BBIBEIIMBAHUS MMyOJIUYHOTO OOBSBICHUS (B TOM UYHKCIE C pa3MEIICHUEM Ha




opunmansHoM caiite B cetu "HUurepHer") B 10-gHEBHBIH CpPOK C MOMEHTa
NPUHATHUS JAaHHOTO aKTa.

5.5.JIokanbHbIE HOPMATHUBHBIE aKThl, HEMOCPEJICTBEHHO OTHOCAIIMECS K
CIIy’KE€OHOU JeATENHbHOCTH PAOOTHUKOB U JOJIKHOCTHBIX JIUII, MPEIBSABISIOTCS UM
JUISL TUYHOTO O3HakomuieHus. [lo pesynbTaTamM O3HAKOMIJIEHHS C JIOKaJIbHBIM
HOPMATHUBHBIM aKTOM COTPYJIHUK COOCTBEHHOPYYHO pacmnuchkiBaercs B Jlucte
O3HAKOMJICHUS C yKa3aHHeM (paMUINU U MHUIIMAJIOB U AaThl 03HAKOMIICHUS.

6.Perucrpanust JIOKaJbHOT0 HOPMATHBHOI'O NPABOBOI0 AKTA

6.1.J]In1 Bcex [OKyMEHTOB, TpeOYIOUIMX YyuyeTa, HCHOJHEHUS U
UCITOJIb30BAHUS B CIIPABOYHBIX LEJIAX 00s3aTEIbHA PETUCTPALIHSL.

6.2.JIOKyMEHT pErucTpupyercs B JI€Hb €ro YTBEPKICHHS 3aBEIYIOIIUM
JAOY B JKypHanmax perucrpauuv MpUKa30B (COIVIACHO HWHCTPYKIHUH MO
JeT0NPOU3BOCTBRY) U JKypHaiie peructpaiuu JOKaJIbHBIX aKTOB (MpuiioxkeHue 1).

7.HOpﬂ]10K H3MECHCHUA U OTMECHLI JIOKAJIbHBIX HOPpMATUBHLIX AKTOB

7.1.JlokanbHble HOpPMAaTHBHBIE aKThl MOTYT OBITb M3MEHEHbl IyTEM
BHECEHHMs] B HHUX JONOJHUTEIBHBIX HOPM, MNpPU3HAHUSA YTPATHBIUMMH CHILY
OTJIEJIBHBIX HOPM, YTBEPKICHNS HOBOM PENAKIUHU CYLIECTBYIOIIUX HOPM.

7.2.1lpensioxkeHre 0 BHECEHUHM M3MEHEHUH MOXKET HCXOAUTH OT JIH0OO0TO
Oprasa, KOTOpbIH, corjaacHo HacrosuieMmy [lonoxkeHuto BripaBe NOCTaBUTh BOIPOC
0 pa3paboTKe U MPUHATHH JAHHOTO JIOKAJIIBHOTO aKTa JIMOO MPUHSJI 3TOT aKT.

7.3.0T™MEHa JOKaJbHOTO aKTa B CBA3UM C YTPaTOM CHJIBI IPOU3BOIUTCA
npukazom 1o J[0VY.

8.03HakomiieHHe Ppa0OTHMKOB € JIOKAJbHBIM HOPMATHBHBIM
NPaBOBbIM AKTOM

8.1.B cootBercTBUU ¢ yacThio 2 ctaThu 22 TK P® paboronarens ob6s3an
3HAKOMUTh PAaOOTHUKOB TIOJI POCIHUCH C MPUHUMAEMBIMH  JIOKAJbHBIMU
HOPMATUBHBIMH aKTaMH, HEMOCPEACTBEHHO CBSI3aHHBIMU C WX TPYJIOBOM
JeSITEIIbHOCTBIO.

8.2.Ilpu mocrymnenun Ha pabory Oyaymuii pabOTHUK 3HAKOMUTCSA C
JIOKaJTbHBIMM HOPMATHBHBIMH aKTaMH TP 3aKIFOYCHUU TPYIO0BOTO JA0ToBopa (10
€ro MOJMUCAHUS).

8.3.Ilpn 03HAKOMJICHHH C JIOKaJbHBIM aKTOM JIOJDKHO COOJIOAAThCA
TpeOOBaHME O3HAKOMJICHHUS pab0OTHWKA C JOKYMEHTOM TIOJ] pPOCIUCh U
paboToaTenb UMel MUCbMEHHBIE TOKa3aTeNbCTBA COOIOICHUS 3TOM MPOIIETyPHI.

8.4.B ciyuae, xorga JIOKaJdbHbIM HOPMATUBHBIM aKT UMEET OTHOLICHUE K
HEOOJBIIIOMY  Kpyry paOOTHHUKOB, BHU3bl  O3HAKOMJICHUS  O(OPMIISIOTCS
HEMOCPEICTBEHHO Ha CAMOM JIOKYMEHTE.

8.5.K n0okanbHOMY HOPMAaTUBHOMY aKTy MOKHO IPHWJIOXKHUTH OTIEIbHBIN
JucT g ohopMIIeHHST BCEX HEOOXOMMMBIX BHU3 O3HAKOMJICHHS  (JIUCT
O3HAKOMJICHUS - TIPUJIOKEeHHE 2). JIMCT 03HAKOMIICHUS SBIISIETCS] MPUIIOKEHUEM K



JIOKaJbHOMY HOPMAaTUBHOMY aKTy M XpaHHUTCS BMECT€ C HHM KaK €ro
HEOThbEMJIEMAsl YaCTh.

9.3aK/II0YUTeIbHBIE 10J10KeHHS

9.1.KoHTpOnp 3a TMpPaBUIBHBIM M CBOEBPEMEHHBIM  HCIIOJIHECHUEM
HacToswero IlomojkeHus Bo3jaraercs Ha OTBETCTBEHHBIX JIML (3aBERYIOIIMM,
IJIaBHBIN OyXrajirep, cTapliuii BOCIIUTATENb, 3aMECTUTENb 3aBeAytolero no X4).

9.2.XpaHeHMe JIOKAIBHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB OPraHNU3YyeTCs B
COOTBETCTBUM C llepeyHeM THUIOBBIX YIPABICHUECKHX APXUBHBIX JOKYMEHTOB,
00pa3yIoIuXCcsl B Mpolecce ASATENbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIpPaBJICHUS M OpPraHU3allMii, C YKa3aHHEM CPOKOB XpaHEHHS
(npunoxxenue 3).

9.3.0puruHanel  JOKAJIBHBIX  HOPMATUBHBIX  aKTOB  XPAaHATCA B
COOTBETCTBMM C HOMeHkinarypon zaen JJOVY. Kommm HOKYMEHTOB XpaHATCS Y
COTPYIHHUKOB, KOTOPbIE PYKOBOJICTBYIOTCS MX IIOJIOKEHUSIMU B CBOEH paboTe.

PazpaboTtaHo:
CoracoBaHo:

C moJ10’)keHrueM O3HAKOMJIEHBI;



